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YNyTCTBO 3a CTyAEeHTe 3a NoYeTak paaay
Microsoft Teams anavKkaumjn®
(neo naketa Microsoft Office 365)

1 OBaj AOKYMEHT, Kao HM [ie10BE OBOr OKYMEHTa, H1je [03B0/beHO jaBHO 06jaB/bMBATH.
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MNpegrosop

OpraHusaumja paga y anavkaumju Teams je ypeheHa Kpo3 TMmoBe. AyTOMATCKM je KpeupaH TMM 3a CBaKu npeamer,
KOjUM ynpaB/bajy HaCTaBHULM W CapagHMLM Ha NpeameTy.

MoTpebHo je ga, cxo4HO HOBOM pacnopeay HacTase, y TEPMUHY HacTase U3 ogpeheHor npegmeTa npatute TMM 3a 4aTu
npegmet n aa cnegute ynytctea (y cknagy ca HauMHom Bohera yaca og cTpaHe npegasaya).

Y 0BOM YNyTCTBY Cy AaTh TEXHUYKMN efeMeHTU Kopulwhersa Teams anankaumje.
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1. KOpUCHUYKM Hanor

KopMCHMUKO MMe 3a NpUcTyn cuctemy je Ball ctyaeHTcku (POH-oB) e-mail Hanor, Koje cTe Ao06UAn NPUANKOM ynuca Ha
dakynTter.

dopmaT ctyaeHTcKor e-mail-a je abxxxxyyyy@student.fon.bg.ac.rs, rae cy genosu:
® 3 —pBO C/I0BO UMEHQ,
e b —npBu CNOBO Npes3MmeHa,
®  XXXX—y4eTupu umdpe 3a roguHy ynuca,
e yyyy—deTnpwu umdpe 3a 6poj MHAEKCA.

YKOAUKo CTYAEHT MMa BUWIE MMEHA WU Npe3nmMeHa, y3nma Cce MnpBoO C/0BO npBOr MmeHa W nNpeBO CNOBO npBor
npesnmeHa.

YKONIMKO [0 caja HWCTe Kopuctuau (aktuempanu) Baw e-mail Hanor, noTpebHO je Aa TO y4MHMTE Ha ajapecu
https://modernizacija.fon.bg.ac.rs/tutorials/fon-nalog/student-activation. Ty ce Hana3u AeTas/bHO YNyTCTBO 3a Npouec
aKTMBaUMje.

Jlo3nHKa 3a NpUCTyn cUCTEMY je I03UHKa Bawer e-mail Hanora.

Y cnyvajy Aa cTe paHuje aKTMBUPAAM Hanor, anum cte 3abopaBuUnmn N03UHKY, Aa BUCTe peceToBanu UCTy NoTpebHo je Aa
CAVKY NpBe CTpaHe MHAEKCa, Ca NoAdaumma o CTyAeHTY, nowasbeTe Ha e-mail racunski.centar@fon.bg.ac.rs.

2. lMpuctynare cnuctemy

Mpuctyn cuctemy je moryh Ha 2 HauMHa:
e Kpos nHTepHeT nperneaay (npenopyka je aa 1o byae Google Chrome) Tj. Kpo3 Beb anauKkauujy
e Kpo3 anavKauumjy 3a padyHap wuam mMmobunHu TenepoH [OCTYMHE 33 Mpey3anmarbe Ha OBOM JIMHKY:
https://teams.microsoft.com/downloads

Y oBom ynytctBy he 6MTK ObjallkbeHO KaKo ce mpucTyna U paau y Beb anauvkaumju. Pag y anavkauuju Koja ce
WHCTaNMpa Ha ypehajy Bpao je canyaH. Mpenopyka je ga anaunkauujy MHCTanupaTe Ha padyHap b6yayhu ga ogpehenm
6p0j PYHKLMOHANHOCTM HUje JoCTynaH y Beb anankaumju, a moxe 4ohn 1 g0 TEXHUYKMX Npobaema NPUANKOM HeHor
paaa.
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2.1.Mpuctynare Kpo3 MHTEPHET nperneaay
MpucTynakbe Kpo3 MHTEPHET nperneaad ce obas/ba cnegom Kopaka

1. MpuctynuTe Ha cBom ypehajy MHTepHeT npernegady u yHecute Beb appecy: office365.fon.bg.ac.rs. OtBopuhe
BaM ce CTpaHuLa Kao Ha canum (Camka 1).

Cnuka 1. lpuKas eKpaHa 3a rpujasy Ha cucmem

Y npo3opy 3a NpUCTyn yHecuTe Baw e-mail n N03NHKY 1 NOTBPAUTE KIMKOM Ha gyrme ,,Sign in“ (obpaTtuTe naxmby
NpW YHOCY IO3NHKE Aa /M je nogeleH oarosapajyhu jesuk Ha Tactatypu).

Capa cTe npuctynuam cBum annukaumjama Office 365 naketa. M3rnen ekpaHa je gat Ha cnegehoj canum (Cnmka
2). Moxpga he 6utn notpebHo ga cavekate 10 go 30 cekyHAM NpU NPBOM MPUCTYNY Aa yraenarte eKpaH ca CBUM

ycnyrama.
S o 7 o @
Good evening, Dejan Install Office

+ &® e @ H S ®W P @& &

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway

%

All apps

CnuKa 2. lpukas eKpaHa HAKOH ripucmyna cucmemy

2. Knukom Ha uKoHuuy Teams y npo3opy y Kojem Cy M3NMCTaHe anauKauuje npuctyna ce Microsoft Teams-y.

Mpenasak 13 jegHe y apyry anaukauujy Microsoft Office nakeTa ce BpLIM KAMKOM Ha 9 Tauykuua y ropkem
JIeBOM yray nposopa.
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2.2.Mpuctyname Kpo3 anamKaumjy Koja je MHCTaInpaHa Ha padvyHapy

HaKkoH wTo noKpeHeTte ananKkauyujy otsopuhe ce nposop 3a npujasy Ha cuctem (Cnmka 3).
L Microsoft Teams - ©

Microsoft Teams

Enter your work, school,
or Microsoft account.

Cnuka 3. [puKa3 ekpaHa 3a npujasy Ha cucmem — rpeu KOPaK

Y npo3opy 3a NpujaBy yHecuTe Bawl e-mail, a 3aTMM KAUMKHUTE Ha gyrme gyrme ,,Sign in“. OtBopuhe ce gpyrn nposop
(Cnuka 4) y Kojem je noTpebHO Aa yHeceTe Bally JIO3UHKY U NOTBPAMUTE KNIMKOM Ha ayrme ,,Sign in“ (obpatute naxmy
Npu yHOCY NI03MHKe Aa M je nogeleH ogrosapajyhu jeank Ha Tactatypm).

s Login to Microsoft Teams -0

~

@ H

UNIVERZITET U BEOGRADU
FAKULTET ORGANIZACIONIH NAUKA

Sign in with your organizational account

[

Cnuka 4. MpuKas ekpaHa 3a npujagy Ha cucmem — opyau Kopak

v
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3. Pag ctyneHata y Beb anaukaunju Microsoft Teams

OpraHusaumja paga y anaukaumju Teams je ypeheHa Kpo3 TMmoBe. AyTOMATCKM je KpeupaH TMM 3a CBaKu npeamer,
KOjUM ynpassbajy HacTaBHULUM U capagHuumM Ha npeameTy. Ha camum (Camnka 5) je 4aT npuKas ekpaHa Ha KoMe ce BuAae
TMMOBM (NpeaMeTK) Koje nmaTte NpaBo Aa npaTtute.

Y cnyyajy Aa He BMaMTE TMM 3a NpeaMeT KOju cTe NpujaBuaM 3a Cayllake, NoTpebHo je aa ce obpatute Ha e-mail
racunski.centar@fon.bg.ac.rs.

Microsoft Teams 4 Search or type a command

Teams L] " Join or create team

Your teams

Strukture podataka i algoritmi
2020

Cnuka 5. lpukas npedMmema Kojuma ce Mmoxce npucmynumu

Y neBom geny anavkauuje ce Hanasm meHu ca onunjama. Onuuje Koje ce Hanase Ty cy:

e Kaptuua , AKTuBHOCT" (Activity) - 3a 6p3n npernes HOBOCTHU.

e Kaptuua ,hackare” (Chat) - CtyaeHT mory mehycobHo, Mamn ca HacTaBHULMMA, A3 pasMmerbyjy Nnopyke u/mam
pasroBapajy AMPEKTHO, UK Yy Fpynama Koje camu oaabepy (Hanpase) y npo3opy 3a hackarse.

e Kaptuua ,Tumosun” (Teams) - NMprKas TMUMOBaA KojuMa MMaTe NPaBo NPUCTYNa, Tj. YMjU CTe YNaH.

e Kaptuua ,3apaun” (Assigments) — MpuKas akTUBHMX 3a/aTaKa No TMUMOBMMaA (NpeameTMma) 3aaTUX O, CTpaHe
npesasaya

e Kaptuua ,Kanengap” (Calendar) — KaneHgap akTMBHOCT (POKOBMW 3a 3a4aTKe, NpeaaBatba, UTa,.)
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Microsoft Teams

Search or type a command

Teams

Your teams

Modelovanje poslovnih
procesa 2020

Strukture podataka i
algoritmi 2020

Dejan Stojimirovic | 2013...
Change picture

DS

% Available

Eﬁ Set status message
[ Saved

£33 Settings

Yeon y HanpeiHe
apxurektType NC

Keyboard shortcuts
About
Download the desktop app

Download the mobile app

Sign out

Cnuka 6. lMpukaz do0amHux onyuja

Ha npetxoaHoj canum (CanKka 6) cy npukasaHe goJaTHe onuuje anauvkaumje. bpojem 1 je 03HayeH Aeo rae moxere

npeTpaxmneaTu cagpskaj Ha cuctemy. MoxeTe NpeTparkMBaTh CTyAEeHTe, HaCTaBHUKe, 3a4aTKe, TMUMOBE 1 Ap.

Bbpojem 2 je o3HayeH Ae0 rae MoXeTe A0AaTHO NoAellaBaT Baw Hanor (npodun). OBom aeny ce NPUCTYNa KAMKOM Ha

Kpy*KMh ca CIMKOM KOPMCHUYKOT Haora Uam MHULMjaIMMa Yy roptbem AECHOM Yry.

3.1. Npahere HacTaBe

Mpunukom npahera HacTase NOTPebHO je Aa ce BoaUTE LOKYMEHTMMa ca HasMBoM ,MpaBuia NoHalwamwba y OKBUPY

OHNajH HacTase” 1 ,MpaBuna noHawara Ha chatu”“.

Y KapTvum TMmoBM je notpebHo Aa usabepeTe npeameT Koju xenute aa npatute. Kapa ogabeperte npegmer,

npukasahe Bam ce ekpaH (Cauka 7).

Microsoft Teams

Al teams

Search o type a command

n
¥eop y nanpegne apxm...
General
1 hidden channe

& Dejan V. Stojimirovic has sdded Milo D. Lubisavijevié to the tzam

— &' Dejan V. Stojimirovi has added Dejan Stojimirovié | 2013/5016 to the team
255 Defan \. Stojimirovié cha me from Yeog,y wanpeaue apwratype YAC o Yeon y anpeaue apwrextype MC
& Dejan V. Stojimirovié has created channel flmcxycuja. Show Channel
Last read
E Assigaments 11:06 PM
- Mukpocepsucu
\ pocep J

vew conversation. Ty

¢ 0B F &

e @ to mention

someone.

v

Cnuka 7. Mpuka3 ekpaHa o0abpaHoez npedmema
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OsHauyeHu enemeHTn (Canka 7) umajy cnegehy HameHy:
1. TMpu1Kas KaHana 3a KOMyHUKaUMjy
2. Onumje Koje ce ogHoce Ha ogabpaHu KaHan y Tumy
3. Capp:kaj ogabpaHe onuuje u3 ctaske 2.
4. 3anoyutbarbe HOBE KOHBep3auuje y ogabpaHoM KaHany.

3.1.1. TlpurKa3 KaHana 3a KOMyHUKaLKjy

CBaKu TUM MHULUMjaTHO MMa 3 KaHana 3a KOMyHUKauMjy:
e General — KaHan HamereH ONWTUM MHbOpPMaLMjama
e KOHcynTauuje — KaHan HamekreH 3a KoOHcyTaumje
e HacrtaBa — KaHa/i HaMeHEeH 3a OAp’KaBatbe HacTage

AZMUHUCTPATOP TMMa MOXe NPOU3BOJBLHO KpempaTu AoAaTHE KaHane 3a KoMyHuKauujy. KaHane moxe Kpeupatv no
pasHUM KpuTepujymuma. Ha npumep, ako ce KaHaAu Kpeupajy no TEMATCKUM jeauHULAMA, OHAQ agMWHUCTpaTop
KEeNW fa cBaKa KOMyHMKauuja Be3aHa 3a ogpeheHy TemaTcKy jeauHuuy byae y jeaHom KaHany. Takohe, moxe 6utn
KpeunpaH KaHan 3adayu, rae 61U aAMMUHUCTPATOP TMMa NOCTaB/bao AoAaTHE 3a4aTKe 33 BexXDy, a Y LM/by Aa CBU 3343aLm
byay Ha jeAHOM MecTy.

CBpxa M opraHu3auMja KaHasna 3aBUCU OA HAuMHA YynpaB/batba TUMOM Of CTPpaHe aZMMHMUCTpPATOpa, Na ce 3a
petasbHe uHpopmauuje obpaTuTe npegasaunma.

3.1.2. MpwucTynatbe Beh KpempaHom rpynHOM no3mBy

[a 6ucte npuctynuam noctojehem nosusy, NoTpebHO je Aa NPUCTYNUTE KaHany r4ae ce ogpiKasa rPynHM NO3uB U
oTBopuTe onuujy Posts. Ha nesom aeny HapeaHe cavke (Caunka 9) je paT npuKas KaHana rae je y TOKy rpynHu nosms.
Knnkom Ha gyrme Join, oTBapa ce Mpos30p Kao Ha AecHom aeny ose cavke (Civka 9). Y Tom nNpo3opy MOXKemo Aa
n3abepemo [a NN KeAUMO Aa YK/bYUYMMO/UCK/bYYMMO Kamepy M MUKPOQOH, a 3aTUM Ce KAMKOM Ha ayrme Join now
NPUK/bYYyjeMo No3uBy. HakoH KAnKa Ha gyrme Join, moxe ce AoroaAmuTu Aa je noTpebHOo A03BOAUTM NPUCTYN Kamepu U
MMKPOGOHY. MpKKas Tor ekpaHa je aaT Ha camum (Cnrka 8).

 Bookmarks i Pl ganizaci.. @ CloudConvert 5 What is the best co... » | W Other bookmarks
teams.microsoft.com wants to

& Use your micrephone

W Use your camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.

For a better expenience d:

Cnuka 8. EkpaH 3a 0asarbe 00380s1e cucmemy 0a KOpUuCmu MUKPOGOH U Kamepy
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HanomeHa: ocum y cnyyajy Kapa BM npeseHTyjeTe, npenopyKka je Aa Bam y CBMM OCTa/MM C/lyyajeBMMa
MUKPODOH 6yae WUCK/byYeH, KaKO PasHM CNo/bHU 3ByUM He 6M omeTanu Konery Koju npeseHtyje. MukpodoH
YK/byuyuTe y cuTyauujama Kaja Keaute Aa nocraeute nutawe (y cKnapy ca HaumHom Bohera 4aca og cTpaHe
npeaaBava). Mpepgasaun mory usabpatv u gpyre HauMHe KOMYHMKaUMje TOKOM 4Yaca (HNp. nocTas/barbe NUTakba
nytem chata).

n General Posts Fies ClassNotehook Assignments 1 mare o Team

E Bexbe - SOA =
Wednesday, March 18, 2020 @ 1100 AM

Microsoft Teams

3 ven serings toe

Bewbe CINA, apyrm aco

(=] BewbGe - Yaop ended: 17s o

Reply

I3

Bexbe - Yson, apym aeo ended: Sm 225 |
< Reply

Last read

=] BexGe - CNA ended: Tm 195 ]

« Regh

Bexbe CTA, apyrm aeo

W« BewSe CTIA, apyrw aea started

Cnuka 9. lMpucmynare akmueHoOM 2pyrnHOM rosusy

3.1.3. Tlpuctynakbe CHUM/bEHOM FPYNHOM NO3MBY

Y cayuajy Aa je rpynHU NMO3MB CHUMJbeH O/l CTpaHe MpeJaBaya (CTyAeHTHMA HHje /103BO/bEHO 12 CAMOCTAJHO
CHHMAjy HACTaBY), y KaHAIly IJIe je TO3UB OJIpaH, onuuja Posts he usriaenaru xao Ha Hapeanoj cnuuy (Cnuka 10).

n General Posts Fles Class Notebook  Assignments 1 more -

Uejan Sopmerovid | SO1LDH010
DS ICTIMEA

BexGe - SOA

Wednewdey, March 13 2020 @ 1100 AM

Bemte - Yooa ended: 17y o
Bemte - Yooa Apy™ Aeo ended: 5m 22% |
Bembe - CMA ended: Im 19 |
BexGe CNA, apyrw 220 ended: 6m 452 i =

-— BemGe CNA_ apyrm aeo ™"

Cnuka 10. U32ned Posts onyuje y cnayyajy 0a je 2pynHuU pa32080p CHUMbeH

10
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3.1.4. Onupuje Koje ce ogHoce Ha ogabpaHM KaHan

Ose onuunje omoryhaBajy Aa ce noctaBe maTepujaniu, 3a4ajy 3a4auUm, oLeHe 3agaum, Uta.

Posts — npuKasyje KOHBep3auuje Koje cy ce ogBujane Ha ogabpaHom KaHany. Ha pacnonaramwy cy u
MHOrobpojHe onumje: MoXKe ce NPaTUTM HacTaBa, MOry ce LEe/fIoM TUMY KyLLaTM TEKCTyasiHe MOpPYKe y3 AoAaTak
C/IMKA UAK APYrUX NPUAOFa UAK CNAaTU BUAEO NopyKe (ako npeaasad o4obpu).

Files — omoryhaBa npeysvMmarbe AaToTeKka (Ha npumep npeseHTaluMja, TEKCTOBA 3aJaTaka, maTtepujana 3a
UCTpaxkunBame, UTA.) 3a ogabpaHu KaHan

Class Notebook — omoryhaBa nosesmBarbe Ha OneNote annvkaunjom, n anctpmbymnpare benewwkn og cTpaHe
npesasaya

Assignments — NpuUKas NOCTaB/beHNX 3aaTaKa Koje je NoTpPebHO ypaauTn 1 NpeaaT, Kao U NOCTaB/bakbe Baller
paga 3a ogabpaHu 3aaaTak.

Grades — npunKas NoeHa Koje cTe oCcTBapuaM No 3a4aumma.

11
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4. JopaTtHe PYHKLMOHANHOCTH

4.1.MpomeHa je3nKa anamKkaumje

Mpeb6aumsare Ha pag (KopucHuukn uHTepdejc) Ha cpnckom (HUIE OBABE3HO) jesuky ce o6aB/ba Ha cnegehm
HaUMH: K/JMKOM Y FrOpHM AECHM Yrao eKkpaHa Ha Kpyr ca Balom cauMkom WUauM MHUUMjanMma, ynasu ce y noctaske
KOPUCHUYKOT Hanora 1 Kaga ce nojasu nagajyha nucra nsabepe ce onuuja Settings, a oHaa ce y cnegehem nposopy y
nagajyhem meHujy Language nsabepe cprncku jeank n nsbop ce NoTBpAn KNMKOM Ha Save and restart. Ha canmum (Cnmka
11) cy npuKasaHu ekpaHu 3a NPOMEHY je3nKa.

Settings X
@ General Theme

& Privacy -A 1
L Netifications L
% calls

Default Dark High contrast

DS Dejan Stojimirovié | 2013/5016
Change picture Layout
Choose how you want to navigate between teams.

» Available >

— = m—
@J Set status message
[ saved

{3} Settings L ——— Grid List

Keyboard shortcuts Language

Restart application to apply language settings.
Abolt 5 pp pely languag g

App language determines the date and
Download the desktop app e

Srpski (Srbija) v
Download the mabile app

Keyboard language averrides keyboard sharicuts.

Sign out English (United 5tates) b

Cnuka 11. lIpuka3s ekpaHa 30 NpOMeHY je3uKa

4.2 .HanpegHa ynyTcTBa

KpaTko yRyTCTBO 3a AecKTon anavkaumjy MmoxeTe Hahu Ha aapecu
https://download.microsoft.com/download/d/d/f/ddf4c274-ed7b-4a0d-8c74-83f674a18b30/Teams%20QS.pdf

Mopepg, HaBeAeHUX (OCHOBHUX) PYHKLMOHANHOCTU cucTema, Teams Ma U HanpeaHuUx ¢yHKUMOHANHOCTU. [leTasbHuje
ynyTCTBO 3a paj, ca Teams-om moxeTe Hahu Ha agpecy https://support.office.com/sr-latn-rs/teams.

3BaHuW4YHa Microsoft Teams BuAaeo obyKa ce MoKe norieaaTv Ha agpecu:
https://support.office.com/sr-latn-rs/article/microsoft-teams-video-obuka-4f108e54-240b-4351-8084-
b1089f0d21d7?ui=sr-Latn-RS&rs=sr-Latn-RS&ad=RS

HacTaBHMLMMa M CTYAEHTMMA CYy 3a yYere Ha fa/bUHY M n3pagy o0b6pasoBHMX maTepujania Ha pacrosarakby M octane
Beb annukauumje Microsoft Office 365, koje cy aate Ha cnegehoj camum (Canka 12).

Mopepn, Microsoft Office 365 annnKaumja, CNMcak OCTa/MX CepBUCA Kojuma Bam oBaj Hanor omoryhasa npuctyn ce
Hanasu Ha agpecu https://modernizacija.fon.bg.ac.rs/about/services.

12
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2 2

Schedule and share meeting and ...

OneDrive

Store, access, and share your files i..

Power Apps

Build mobile and web spps with th...

Sway

Create and share interactive repor..

Whiteboard

Ideate and collaborate en a freefo...

[N - =

B K

Get personal insights and relevant...

OneNote

Capture and crganize your notes a..

Power Automate

Create workflows between your ap...

Tasks

Create and manage tasks in Outlo...

Word

Bring out your best writing.

Break down the silos between you...

Qutlook

Business-class email through a ric...

PowerPoint
Design professional presentations.

Teams
The customizable, chat-based tea..,

L @3 @

Discover and connect to data, mo...

People

Organize your contact info for all .

SharePoint
Share and manage content, knowi...

To Do

Manage, prioritize, and complete t...

R v e R

Office 365  All Apps  Tips and Tricks
Calendar Delve N Dynamics 365 Excel Forms

Create surveys, quizzes, and polls ...

Planner

Create plans, organize and assign ..

Stream

Share videos of classes, mestings, ..

Video

Share videos of classes, mestings, ..

All Apps
= A
Calendar Delve Dynamics 365 Excel Forms OneDrive OneNote Qutlook People Planner Power Apps
) m
E u ‘. ‘.
Power Autom... PowerPoint SharePoint Stream Sway Tasks Teams To Do Whiteboard

JopatHU NMHKOBM:

Cnuka 12. Mpukas caux Microsoft Office 365 anaukayuja

Microsoft Teams Tutorial: https://www.youtube.com/watch?v=22zB2{iCxxuQ
Online Lessons using Microsoft Teams for Remote Learning: https://www.youtube.com/watch?v=cN5ypuZFibl
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